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1. INTRODUCTION

Sussex Catholic Education Trust (SCET) takes the privacy and security of your personal information very

seriously and is committed to protecting and respecting your privacy.
SCET is a registered charity (Charity Number 1211602) and is registered in England and Wales.

Everyone has rights with regard to how their Personal Data is handled by organisations. SCET is committed
to ensuring that Personal Data is properly and securely managed in accordance with the relevant data
protection laws and believes this is an important part of achieving trust and confidence between SCET and
those with whom it interacts. Please read this Notice to understand how we use and protect the
information that you provide to us or that we obtain or hold about you, and to understand what your
rights are in relation to information that we hold. This Notice applies to information about living

identifiable individuals only.

Our Privacy Notice explains which personal information SCET collects from you, how we it is stored and
used. It also covers how SCET treats the information you give to it, and any information taken from third
parties. It contains important information about your rights. SCET hopes you read the notice carefully, so
you understand and feel comfortable with how your personal information is treated. By engaging with
SCET in the ways set out in this notice, you confirm that you have read and understood the entirety of this

notice, as it applies to you.

This notice applies to individuals and organisations who provide donations to SCET and individuals and

schools who receive grants from SCET.

SCET recognises that there are risks to you with SCET processing your personal information, such as
distress, inconvenience or loss of control if SCET does not appropriately handle the information. You can

find out more information about SCET’s security measures in Section 6.

SCET is always looking to improve the information provided to our donors and those who receive our
grants, so if you have any feedback on this Policy, please let SCET know using the contact details in Section
16.



2. YOUR RIGHTS TO OBJECT

You have various rights in respect of SCET’s use of your personal information as set out in sections 11 and

12. Two of the fundamental rights to be aware of are that you may:

a) Ask SCET to stop using your personal information for direct-marketing purposes. If you exercise this

right, SCET will stop using your personal information for this purpose.

b) Ask SCET to consider any valid objections which you have to SCET’s use of your personal information
where SCET process your personal information on the basis of SCET’s, or another person's, legitimate

interest.



3. WHATSCETIS

This Privacy Policy is provided on behalf of Sussex Catholic Education Trust (SCET). SCET will act as data

controllers of your personal information:

The registered office for SCET is: c¢/o St Paul’s Catholic College, Jane Murray Way, Burgess Hill, West Sussex
RH15 8GA

This Policy also applies to the website that SCET operates as described in section 10.



4. COLLECTING YOUR INFORMATION

SCET may hold the following types of Personal Data:

e name and contact details

e financial information (e.g. bank details) and details of any donations you have made to us in the
past;

e information SCET collects through your use of the website(s) such as IP addresses and other
information collected using cookies; and

e any other information which you choose to provide to us or that we are provided by others.
SCET collects and processes your information in these circumstances:

e When you give SCET your personal information by phone, email, and via our website, in writing or
otherwise.

e Thisincludes, but isn’t limited to, information you give SCET when you provide a donation, apply
for a grant, register for email alerts, request literature, signup for newsletters or complete a
survey.

e The information you give SCET can include your name, address, email address and other contact

information. It can also include your financial and debit card information.



5. HOW AND WHY SCET USES AND PROCESSES YOUR PERSONAL DATA

The Personal Data which SCET holds about you, whether it is collected directly from you or whether SCET
receives it from a third party, may be processed in a number of ways, for example:

e to communicate with you in relation to news about grants made and/or their impact and SCET
events taking place which may be of interest;

e to improve the way SCET communicates with you including our website;

e to process donations that you may make to SCET

e to administer, support, improve and develop the administration of SCET’s work and operations and
to keep SCET’s records up-to-date;

e to process grant applications from you

o for audit and statistical purpose;

e to ensure we comply with our legal obligations (e.g. by providing information to the Charity
Commission or HMRC or carrying out safeguarding activities); and

e to address and respond to any complaints we may receive in accordance with our complaints
policy.

Any information gathered through cookies and similar technologies via the SCET is used to measure and
analyse information on visits to the website, to tailor the website to make it better for visitors and to

improve technical performance.

SCET will not use the data to identify you personally or to make any decisions about you.



6. INFORMATION SECURITY

SCET takes the security of your personal data very seriously, and will use appropriate technologies and

procedures to protect your personal information.

SCET keeps our data security policies and procedures up to widely accepted international standards. In
addition, SCET’s policies are reviewed regularly and updated whenever needed to protect you, and to meet

our charitable needs, changes in technology, and regulatory requirements.
Here are examples of the ways we protect your data:

a) SCET has appropriate technical and organisational measures in place to protect you against

unauthorised access, use, destruction or disclosure of your data.
b) SCET places appropriate restrictions on access to personal information.

¢) SCET implements measures and controls, including monitoring and physical measures, to store and

transfer data securely.

e) SCET completes data protection impact assessments in accordance with legal requirements and our

policies.
f) We provide data security training for our trustees.

The internet is an open medium and SCET can not guarantee that any information you send to SCET by
email or via our website will not be intercepted or tampered with. Any transmission is at your own risk. To
help protect your personal information and minimise the risk of it being intercepted by unauthorised third
parties, our secure servers use Secure Socket Layer v3 (SSL) or Transport Layer Security v1 (TLS) encryption
when you submit information to us through our sites. You can see this security is in place when you see
"https" and the padlock on your URL bar. Older browsers don’t always support current SSL technology, so
we recommend that you use an up-to-date browser. Once we’ve received your information, SCET uses

strict procedures and security features to try to prevent unauthorised access.



7. SCET’S LEGAL BASIS FOR USING YOUR INFORMATION

SCET’s legal basis for collecting and using your personal information depends on the exact type of
information and how and when SCET collects it. However, SCET will normally only collect personal

information from you, your employer, or another third party where one of the following applies:

a) SCET needs your personal information to determine the outcome of a grant application or to respond

positively to a donation.
b) SCET has your consent (for example you have ticked a box on a form).

SCET may also process your personal information in some cases for marketing purposes on the basis of

your consent (which you may withdraw at any time after giving it, as described below).

If SCET relies on your consent to use your personal information in a particular way, but you later change

your mind, you may withdraw your consent by contacting SCET and SCET will stop doing so.

¢) SCET has a legal obligation to collect your personal information (such as for H.M.R.C. reporting).



8. HOW AND WHEN SCET SHARES YOUR INFORMATION

SCET will not share your information unless required to do so by regulators and statutory authorities. SCET

will never sell, trade, or rent your personal information to anyone.

SCET uses Stripe to accept and process payments online. Where you enter into such payments, Stripe acts
both as a data processor for behalf of HL in processing these, as well as a data controller to process
payment data for their own purposes. Full details of how Stripe process personal data can be found

at: https://stripe.com/privacy.




9. TRANSFERS OUTSIDE OF THE UK AND EUROPE

Your information is saved on secure servers in the United Kingdom.
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10. HOW LONG SCET STORES YOUR PERSONAL INFORMATION

We keep the personal information we collect from you, your employer, and other third parties to comply
with applicable legal, tax or accounting requirements. In line with this, we maintain internal standards
which dictate how long SCET will retain your personal data. In most instances personal information will be

retained for seven years from the time of the donation or from the receipt of a grant.
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11. MARKETING

SCET may collect and use your personal information for undertaking marketing by email, telephone and
post. SCET may send you certain direct marketing information. However, SCET will always obtain your
consent to direct marketing communications where required to do so by law. You have the right to ask
SCET not to process your personal information for marketing purposes. You can do this by contacting SCET

by post or email.



12. YOUR RIGHTS

You have rights in respect of the Personal Data you provide to us. In particular:

e the right to request a copy of some or all of the Personal Data that SCET holds about you
(including, in some cases, in a commonly used, machine readable, format so that it can be
transferred to other Data Controllers). We do not make a charge for this service;

o if SCET processes your Personal Data on the basis that we have your consent, the right to withdraw
that consent;

e the right to ask that any inaccuracies in your Personal Data are corrected;

e the right to have SCET restrict the processing of all or part of your Personal Data;

e the right to ask that SCET delete your Personal Data where there is no compelling reason for SCET
to continue to process it;

e the right to object to SCET processing your Personal Data for direct marketing purposes e.g. in
relation to fundraising carried out by SCET;

e the right not to be subject to legal or other significant decisions being taken about you on the basis
of an automated process (i.e. without human intervention).

e the right of to update your information: If any of the information SCET holds is inaccurate, you can

ask SCET to make any necessary amendments.
Complaints

e If you have any complaints or concerns about our handling of your personal information please do
get in touch with SCET and SCET will do its best to resolve these. You can contact SCET at

e You have the right to complain about our collection and use of your personal information to the
Information Commissioner's Office.
e responding to your request. SCET may request you provide SCET with information necessary to

confirm your identity before responding to any request you make.
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13. USING SCET’S WEBSITE

The website SCET owns is:
www.sussexcatholiceducationtrust.org.uk

This notice applies when you use the above website and its content. Partners who may provide content or
other linking sites found on SCET’s website can also gather information and you should check their privacy

notices.

If you visit SCET’s website you acknowledge that the practices described in this notice apply. SCET’s site
can, from time to time, contain links to and from the websites of SCET’s partners eg schools. If you follow a
link to any of these websites, please remember that they have their own policies and that SCET does not

accept any responsibility or liability for their policies or how they collect and use your information.



14. COOKIES & SIMILAR TECHNOLOGIES

Our websites use cookies and other similar technologies. These are typically small files stored on your
computer’s hard drive, which are used to collect your personal information. You can choose to refuse
cookies but that can mean you can’t view or use all of our website. For detailed information on the cookies

we use, how we use them, and how to refuse them, please see our cookie policy.

We also occasionally utilise audience matching, which is a targeted advertising practice that involves
sharing “hashed” personal data, such as email addresses or online identifiers, with third parties such as
Meta and Google. This allows us to create a target audience for more personalised and relevant advertising
campaigns. By hashing your data, your data is converted by an algorithm into a unique string of characters
so that no identifiable information is communicated to any third parties. The matching of this hashed data

allows both parties to determine whether mutual individuals exist for the purpose of the advertising.

Our lawful basis for utilising audience matching is our legitimate interests in marketing our products and
services effectively. You have the right to object to the processing of your personal data for marketing
purposes, including audience matching. If you wish to exercise this right, please utilise the contact details

provided below.
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15. UPDATING THIS PRIVACY POLICY

SCET may make changes to this Notice from time to time as our organisational practices and/or applicable
laws change. SCET will not make any use of your personal information that is inconsistent with the original
purpose(s) for which it was collected or obtained (if SCET intends to do so, SCET will notify you in advance

wherever possible) or otherwise than is permitted by data protection laws.



16. CONTACTING SCET

If you have any questions about your privacy with SCET or this policy, you can email us at
info@sussexcatholiceducationtrust.org.uk, write to us at SCET, Data Protection Officer, c/o St Paul’s
Catholic College, Jane Murray Way, Burgess Hill, West Sussex, RH15 8GA.
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